Annual Internal Audit Report 2018/19
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This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls {o be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
cbjectives were being achieved throughout the financial year o a standard adequate fo meet the
needs of this authority.

A Appropnate accountlngrecordshave been properiy kept ihroughout the ﬁnanc:al year .

8. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.
{.. This authority assessed the significant risks o achieving its objectives and reviewed the adeguacy

i_/

v
of arrangements fo manage these. V

L/

i3. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was reguiarly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. 1 /

F. Petly cash payments were properly supported by receipis, all petty cash expenditure was st
approved and VAT appropriately accounted for., T L ASESD

£, Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly appliad. \/’

H. Asset and investments registers were complete and accurate and properly maintained. VW

i. Periodic and year-end bank account reconciliations were properly carried out. \

4. Accounting statements prepared during the vear were prepared on the correct accounting basis
{receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debiors and creditors were
properly recorded, (-/'

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the
exemption criteria and correctly declared itself exempt. {"Not Covered” should only be ticked \/
whers the authorily had a limited assurance review of its 2017718 AGAR)

L. During summer 2018 this authority has correcily provided the proper opportunity for
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

§. {For iocal counciis only}
Trust funds {including charl’tab!e) — The council met its responsibilities as a trustee.

G+ i'-;l’}or grf;:)ther risk areas ldenﬁ ed%ygﬁa%%mem&%{m any o%er nLk g %parate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
23los\\q HUSoN e Saa

Signature of person who

carried outthe internal audit Date 2\ \ a3 ‘ e

“If the response is 'no’ you must inciude a note 1o state the implications and action being taken to address any wealness in control
identified (add separate sheets if needed).

**hata: if the response is ‘not coverad’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annusl internal audit report must explain why not (add separate sheetls if needead).
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Alison Marshall - Local Council Administration Services

Dinneford House, Dinneford Street, Thorverton, Devon EX5 sNU
7 55

t. 07801 575521 [o1392 861228 e. alisonmarshall lcas@gmail com
To: Ermington Parish Council Date: 24™ May 2019

Internal Audit Report 2018/2019 for Ermington Parish Council

All Councils are required to implement an annual independent Internal Audit examination of its accounts,
accounting processes and internal controls. The aim of the Internal Audit is to conclude as to whether a
Councils systems of financial and other internal controls are adequate and effective. Testing has been carried
out using a sampling system as deemed appropriate for the size of the Council.

This report details the results of the May 2019 Internal Audit which has been carried out in accordance with the
requirements as detailed within the Governance and Accountability Practitioners Guide. The report also
provides recommendations for the improvement of internal processes and a general summary for Council
consideration.

Standard Documentation

o The Council has tested internal control systems regularly.

e The Financial Regulations were adopted in 2017 and appear to be in order.

e The Standing Orders were adopted in 2018 and appear to be in order other than the statutory
requirements are not highlighted in bold as is required. | recommend that the document is amended
accordingly as the statutory requirements are highlighted as a reminder that they cannot be altered.

e A Code of Conduct, adopted in 2017, is in place and is in order.

o The Transparency Code does not apply due to the Councils annual turnover being above £25,000.

e The Website is in order.

e Following the recent elections the Council will need to look to gain full membership as soon as
possible.

Public Funds
e Payment controls are in place and the Council oversees all payments regularly.
e Purchase and payment documentation cross checked to the Accounts was found to be in order.
e VAT requirements have been adhered to and the records are in order.
o Petty Cash - not held. Borrowing - none. Trusts - not applicable.
e The Accounts are kept up to date and are in order. There is a separate column for Section 137
spending, as is required, and this spending appears to be in order.
e The Accounts record the Receipts and Payments method as is required.
e A Grant Giving Policy is not in place and | recommend that this is considered.
= A Training Policy is not in place and | recommend that this is considered.

4

e 'Other’ income, such as from the Reading Room, has been accounted for correctly.

Risk Management and Budget Control

» A general Risk Management Document is in place but requires attention and | recommend that this
document is reviewed as soon as possible.

e There is no Statement of Internal Control and | recommend that one is put in place.

¢ The annual general Insurance policy has been regularly reviewed and is in order.

Alison Marshall - Local Councii Administration Services



e The latest annual budget document, as referred to in the February 2019 Minutes, is in good order.

e The annual Precept has been set, by Full Council as is required, at the February 2019 meeting and the
Minutes reflect the situation well.

° Reserves have been well documented considering the funds being held for the new Village Hall.

e [T and Website backup is completed regularly and a copy of laptop documents is kept off site.

e Meeting Agendas are in order and Councillors are correctly ‘summonsed’ to full meetings.

e Meeting Minutes are in order and record decisions appropriately.

e Annual membership of the Information Commissioners Office ({CO) has been confirmed.

e The 2018 General Data Protection Regulations update has been adhered to and a Privacy Notice is in
place. A Publication Scheme and a Complaints Policy are not in place and | recommend that these
documents are considered as soon as possible.

e AFinance Commitiee is in place but no Terms of Reference was available to view. If no decisions are
made at such meetings a working group could be considered which would not require Agendas,
Minutes, or meetings open to the public. A Committee meeting must follow the same rules as a full
Parish Council meeting.

Employment
o There are two employees, the Clerk and the Caretaker, and Contracts of Emplovment are in place. |

note that the Clerks Contract states that 'no annual leave' is available which is highly unusual as ail
employees are entitled to leave. | recommend that this matter is reviewed as soon as possible.

o PAYE is outsourced to the District Council for the Clerk but not for the Caretaker. As an employee of
the Council the Caretaker must be paid through the PAYE system and | recommend that this matter is
addressed as soon as possible. | have marked the AGAR Internal Report accordingly.

e Pensions - not applicable.

Asset Control
e The Councils Asset and Investment Register has recently been reviewed but is in need of further

attention. There are no acquisition costs or dates in place and no reference to where each item is
within the parish. It would also appear that the current insurance value has been applied, which is not a
form of valuation known to be used on this document. The Reading Rooms, which | understand were
gifted, should be listed as £1. | recommend that the document is reviewed, at the Councils earliest
convenience, along with the relevant pages supplied from the Practitioners Guide. Any adjustments
should be recorded on the Annual Return sheet and an explanation should be provided. | have marked
the AGAR Internal Audit Report accordingly.

Banking and Bank Recondiliations

e Bank reconciliations are currently produced half yearly but a non-specific template is used. |
recommend that the External Auditors template is used and that reconciliations are produced at least
quarterly, as would be expected, and that they are checked and signed by a member of the Council.

* Authorised signature numbers are currently being reviewed following the May elections.

e Internet banking is not used. The existing banking processes appears to be in order.

e |t would appear that the majority of the Councils reserve funds are kept in a current account, gaining
no interest, and | recommend that, if this is the case, a transfer to an interest bearing account takes
place.

Year End
e The completed 2017/2018 External Auditors Certificate noted an issue with the date of Public Rights
which the Clerk has acknowledged. Boxes 7 and 8 of the Section 2 Accounting Statement differed,
which is unusual, and | understand that this has now been addressed.

Alison Marshall — Local Council Adminisiration Services



e The year-end documents, to 31 March 2019, are being prepared and the Clerk has confirmed full
understanding of the Audit requirements.

Summary
{ can report that, within the areas checked, it is my opinion that Ermington Parish Councif has some good

systems of internal control in place so as to support the lowering of risk to the Council. There are, however, a
few areas which require immediate attention and these have been highlighted within this report. | recommend
that the Council takes time to consider the highlighted areas which have been provided to support future risk
and internal control management.

Alison Marshall — Local Council Administration Services



Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

management during the year, and for the preparation of
the accounting statements.

respect to the Accounting Statements for the year ended 31 March 2019, that:

" its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and acceplted responsibility '
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps fo assure ourselves
that there are no matters of actual or polential
non-compliance with laws, reguiations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage s finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing sc.

£, We provided proper opportunity during the year for
the exercise of eleciors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interesied the opporiunily fo
inspect and ask guestions about this authority’s accounts.

%, We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls andfor
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them property.

4. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view an whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought o its affention by intemal and
external audit.

2. We considered whether any litigation, liabilities or
commitments, events or transactions, occursing either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

. (For local coungils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

NENNNENNE

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

: has met all of its responsibilities where, as a body
. corporate, it is a sole managing trustee of a local
i Trust or trusts.

*Please provide explanations to the extemal auditor on a separate sheet for each "No’ response and describe how the
authority will address the weaknesses identified. These sheets should be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

I Moay 2019

and recorded as minute reference:

Ly /i

Signed by the Chairman and Clerk of the meeting where
approval was given:

-

Chairman -

Clerk

Gtﬁ;}migifonnaﬁon i'equired by the Transparency Codes (not part of Annual Governance Statement)

§ Authority web address

i
;

[CTEL TN SR ﬁ%‘{:{}ﬂ”\ p&ag;m « OO

- e iy
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Section 2 — Accounting Statements 2018/19 for

EaminGToM PF;R\.S:-H Courocil

31 March
2019
4, Balances brought | Total bala
forward H oo i as recorded in the financial records. Value must agree to
.. T, 65" ;c\\f\‘n«.a_‘_s_fB_oxP'gfprevious_yea;_._
2 {+) Precept or Rates and i " Total amount of precept (or for IDBS rates and levies)
received or receivable in the year. Exclude any grants
! received.

Levies ; =
o, g (2e2 BONR
%, (+) Total other receipts ' ' Total income or récefpts as?ec&rdeoﬂn the cashbook less
. the precept or rates/levies received (line 2). Include any

2uuS %8288 | grans recoired

nces and reserves at the beginning of the year

TS o e IS SHER—————— PSR, eaiSa A ey
4. () Staff costs Total expenditure or payments made to and on behalf of

) P all employees. Include salaries and wages, PAYE and NI

LS bl . (employees and employers), pension coniributions and

L - employment expenses.

5. {-) Loan interest/capital } " Total expenditure or payments of capital and interest

repayments . ) made during the year on the authority’s borrowings (if any).
Nl LN

ST Alother payments ] otal oxpenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital

[ | 78S 1202 pmymentsined.
7. (=) Balances carried | Total balances and reserves at the end of the year. Must
forward : =R B 161,33803 equal (1+2+3) - (4+5+6).
TR wiaoteashand ] | T g sum of all urrent and deposit pank accounts, cash
short term investments | " holdings and short term investments held as at 31 March -
LAVATL 10, BY R+ O3 10 agree with bank reconciliation.
— B S IR s - St

%”“Totalﬁxed gssets plus ] : i Thém\}é;!ﬁe of all the pmpé}iy the autht;m‘y owns —jt [S made ;
long term investments D B, 1D
H

and assefs . - e -
4. Total borrowings |

i

i ; F all its fixed assets and long term invesiments as at
52.0‘2355\‘(%;‘:“{} o4
31 March.

| The outstanding capital balance as at 31 March of all loans
! o] | O from third parties (including PWLB).

‘ “‘%EFO?LOME;I{_}JUMHS OEl-i-y) Diléglr‘:}%‘tiﬁueAnote ‘ : %5éubounci!; as a .béc;’;corporaie, acts é;soie trustéé for
re Trust funds (including charitable) andis resggns_ig_fe; fq{_rpapggfﬂg 'Iiit_{st_funa'_g qr_gsse_t§.

The At 2}

| certify that for the year ended 31 March 2019 the Accounting | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability ~ + approved by this authoritv an this date:

Return have been prepared on either a receipts and payments | - g

or income and expenditure basis foltowing the guidance in : e _0 LA@L} io\ .
Governance and Accountability for Smaller Authorities — & >

practitioners’ Guide to Proper Practices and present fairly , as recorded in minute reference:

the financial position of this authority.

Signed by Responsible Financial Officer before being ‘A% } =Y

presented to the authority for approval

~ Signed by Chairman of the meeting where the Accounting

. o i - Statements were approved

oo b i

Date

Annual Governance and Accountability Return 2018/19 Part 3 - Page 50f6
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Bank reconciliation — pro forma

This reconciliation should include ali bank and building society accounts, including short term investment accounts. it must agr
column headed “Year ending 31 March 2019” in Section 2 of the AGAR —and will also agree to Box 7 where the accounts are p
and payments basis. Please complete the highlighted boxes, remernbering that unpresented cheques should be entered as neg

Name of smaller authority: [Ermington Parish Council

|

County area (local councils and parish meetings only): |South Hams

Financial year ending 31 ¥arch 2018

Prepared by (Name and Role): [Teresa Drew - Parish Cletk/RFO

Date: 2210512018

£

Balance per bank statements as at 31/3/19:
account 1 8.885.28

account 2 0244275

Petity cash float (if applicabie)

Less: any unpresented cheques as at 31/3/19 {enter these as negative numbers)
N/A

Add: any un-banked cash as at 31/3/19
N/A

101,338.03

Net balances as at 31/3/18 (Box 8)



Section 3 - External Auditor Report and Certificate 2018/19
In respect of Ermington Parish Council - DV0150

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Govermnance and Accountability Return in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2019; and

= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return {AGARY),
in our opinion the information in Sections 1 and 2 of the AGAR s in accordance with Proper Practices and no other matters have come to our
atiention giving cause for concern that relevant legislation and regulatory requirements have not been met.

The smaller authority has disclosed that it made proper provision during the year 2018/19 for the exercise of public rights, by answering Yes’
to Section 1, Assertion 4. However, as was reported last year, we are aware that it failed to do this and therefare should have answered ‘No’ to
this assertion. It has alsc disclosed that it tooﬁappropriate action on all matters raised in reports from internal and external audit, by answering
“Yes’ to Section 1, Assertion 7, which, on the basis of the above, is not correct.

Other matters not affecting our opinion which we draw to the attention of the authority:

In the completion of the Annual Internal Audit Report, the internal auditer has drawn attention to significant weaknesses in relation to salaries
and the fixed asset register. The smaller authority has confirmed that action has been taken to address these areas of weakness since the year
end.

3 External auditor certificate 2018/19

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2019.

External Auditor Name

PKF LITTLEJOHN LLP

Externial Auditor Signature

Ly 10/09/2019

* Note: the NAQ issued guidance applicable to external auditors’ work on limited assurance reviews for 2018/19 in Auditor
Guidance Note AGN/02. The AGN is available from the NAQ website {www.nao.org.uk)




Ermington Parish Council

Smaller authority name:

NOTICE OF PUBLIC RIGHTS AND PUBLICATION —

Dhis ol cz,be_cﬁ %
- ﬂ\ ea.da f\%
2 nosce\nsoords

Qeom‘jf;.

OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (Sl 2015/234}

NOTICE

NOTES

1. Date of announcement 24 May 2018

2. Each vear the smalier authority’s Annual Governance and Accouniability
Return {AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As if has yet to be reviewed by the appointed auditor,
it is subject o change as a result of that review.

Any person interested has the right fo inspect and make copies of the
accounting records for the financial year tc which the audit relates and alf
books, deeds, contracts, bills, vouchers, receipts and other doecuments relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2019, these documents will be available
on reasonable notice by application fo:

(b Mrs T Drew Parish Clerk, Orchard Barn, Higher Keaton, Ermington,
ivybridge, PL21 0L B

Telephone: 01752 893691

Email: ermingionparishclerk@gmail.com

commencing on (c) __ Monday 17 June 2019
and ending on (d) ___ Friday 26 July 2019
3. Local government electors and their representatives also have:

e The opportunity to gquestion the appoinied auditor about the accounting
records; and

e  The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply o
the court for a declaration that an item of account is unlawful. Written niotice
of an objection must first be given to the auditor and a copy sent 1o the
smaller authority.

The appoinied auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015. The appointed auditor is:

PKF Littiejohn LLP {Ref: SBA Team)
1 Westferry Circus

Canary Wharf

London E14 4HD
{sba@pki-litileichn.com}

5. This announcement is made by {e) Teresa Drew — Parish Clerk

{a) Inseri date of placing of the notice
which must be not less than 1 day before
the date in (¢) below

{b} Insert name, position and
addressftelephone number!  email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

{c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in {d) below

{d)} The inspection period between {c)
and (d) must be 30 working days
inclusive and must include the first 10
waorking days of July.

{e) Insert name and position of person
placing the notice - this person must be
the responsible financial officer for the
smaliler authority




(@)

(b)

Announcement made by: (d)

Ermington Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2019

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (SI 2015/234)

The audit of accounts for Ermington Parish Council for the year ended
31 March 2019 has been completed and the accounts have been
published.

The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Ermington
Parish Council on application to:

[ evese, _Dz-e,u_: = Par‘ics‘,\ Creda
Oecina 6%, Erceinditn

M’E&”Ap&;&m&@;ﬁmc&iﬁm_

3

2 - Spom = Moadaa —Erdaa
1] ....‘_) .

Copies will be provided to any person on payment of £ 5 e5(c) for each
copy of the Annual Governance & Accountability Return.

TTeceso Deere — foagnlied

Date of announcement: () i 5§Q eoolher 201%™

{e

Notes

This notice and Sections 1,2 &3
of the AGAR must be published
by 30 September. This must
include publication on the
smaller autherity’s website.

{(a

~—

Insert the name, position and
address of the person to whom
local government electors should
apply to inspect the AGAR

(b

—

Insert the hours during which
inspection rights may be
exercised

Insert & reasonable sum for
copying costs

(c

N

d

Ponr}

Insert the name and position of
persan placing the notice

—

Insert the date of placing of the
notice




